Template for Application Form
	1.
	Position Applied For
	:
	

	2.
	Name
	:
	

	3.
	Father’s Name
	:
	

	4.
	Mailing Address
	:
	

	
	a) Permanent Address
	:
	

	
	
	:
	

	
	 b) Corresponding Address
	:
	

	
	
	:
	

	5.
	Contact Details.
	:
	

	
	Landline No. with Code
	:
	

	
	Mobile No.
	:
	

	
	e-mail address
	:
	

	6.
	Date of Birth
	:
	DD/MM/YY 
	

	7.
	Nationality
	:
	


8.
Qualifications:
	(A) Academic Qualification: (Recognised University/ Institute/ Board)

	S. No
	Level Exam
	Board/Institution
	Stream
	Subjects
	Year of Passing
	% of marks obtained

	1
	High School or equivalent
	
	
	
	
	

	2
	Inter or equivalent
	
	
	
	
	

	3
	Graduation
	
	
	
	
	

	4
	Post Graduation
	
	
	
	
	

	5
	Doctoral Degree
	
	
	
	
	

	(B) Professional Qualification (degree/ diploma/ certificates/ etc.) 

	Sr. No
	Level Exam
	Board/Institution
	Stream
	Subjects
	Year of Passing
	% of marks obtained

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	


9. 
Employment Record [Starting with present position, list in reverse order every employment held since graduation, giving for each employment (see format here below): 
	S. No
	Name of Employer (Organization)
	Designation
	Tenure of Job
	Total experience in years
	Job Descriptions

	
	
	
	From
	To
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


10 (A).
Work Experience: (Experience in the social accountability field /relevant field/ Job applied for)
	S. No
	Name of Organisation
	Tenure of job
	Nature of job/ Expertise
	Level of experience (Block, District, State and National level)
	Number of Years 
	Name of the Reference in the Organisation

	
	
	From
	to
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


10 (B).
Work Experience: (Experience of Project Management (State /National Level Experience) with Government aided /institutions’ projects)
	S. No
	Name of Project/ Donor
	Tenure of Assignment
	Specific Domain of Social Accountability 
	Name of the Reference in the Organisation

	
	
	From
	To
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


10 (C). Work Experience: Experience of international donor funded projects (UNICEF, USAID, DFID, WHO, UNDP, World Bank etc).
	S. No
	Name of Project/ Donor
	Tenure of Assignment
	Specific Domain of Social Accountability
	Name of the Reference person in Organisation

	
	
	From
	To
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


11.
Trainings undertaken [Indicate significant trainings undertaken other than professional degree]:
	S. No
	Name of the training programme
	Organisation
	Duration/Date
	Benefits 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


12.
Language Proficiency (For each language indicate proficiency: good, fair, or poor in speaking, reading, and writing):
	S. No
	Language Known
	Level of Proficiency
	Documentary proof attached*

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* 
To be verified during personal interview. In absence of any documentary proof, language skill level will be assessed during personal interviews.

13.
Computer Skills [indicate proficiency in use of computer software particularly MS Office suite, Statistical Packages etc.]:
	S. No
	Computer Skills

(MS Office, Data Processing ’MS-Access, SPSS ,MS-Project  etc)
	Level (Excellent/Good/Fair)
	Documentary proof attached*

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* 
To be verified during personal interview. In absence of any documentary proof, computer skill level will be assessed during personal interviews.
14.
Membership of Professional Associations:--------------------------------------------------------------

	15.
Work Undertaken that Best Illustrates Capability to Handle the Tasks Assigned (please refer to the detailed  job profile for the position provided on the project website)
[Among the assignments in which the incumbent has been involved, indicate the following information for those assignments that best illustrate staff capability to handle the tasks listed under scope of work for the position]
Name of assignment or project:  


Year:  

Location:  

Client: (Name and Address)  


Main project features:  

Positions held:  


Activities performed:  





16.

Certification & Declaration:


I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes by me, my qualifications, and my experience. I further declare that I have not been convicted by any court of Law nor any misconduct enquiry is pending against me in my past employer’s department. I understand that any wilful misstatement described herein may lead to my disqualification or dismissal, if engaged.


Date:  

[Signature]
Day/Month/Year

